2026 Training Manual

Chautauqua County
Board of Elections

7 N. Erie St.
Mayville, NY 14757

Luz E. Torres Nacole L. Ellis
Commissioners



Table of C ontents

[ e o [1Tox 1 o] o FO TP 3
FOrmMS T 1-9 & DIFECE DEPOSIL......uuuieiiiieee ettt e e e e e e e e e ettt e e e e e e e e et et a e e eeaeeeeaetaa e s eeeaeeessnntanaaaaeaaees 3
Training PaymMENt.. ... 3
S T 0 PR 3
Poll Site Coordinators will start the day With @ MEELING .........ccciiiiiiiiiii e e e 3

[T I == o o PSR 3
Floor Team T Controlling the VOB FIOW...........u i ittt nneeeennne 3
Floor Team T Setting UP the VOUING AIBAS ......ui i it e e e e e et s e e e e e e e e aat s aeeaes 1
Floor Team T GREEN SIGN BAG.......cooiiiiiiiiiiii ettt e e e e et a s e e e e e e e e eetan e e e e aeeeeenttnaaaaeaees 1
Floor Team T Maps & SAmMPIE BallOLS.........uuuiiiiiiiiiiiiiiieiiiiiieeee e enseenennennne 1
(e (oo g =TT g o O (0TS T I B o ]| PR NS 1

JLIE1 01 ST = o 0 N 1
Table Team T ChecKiNg iN VOIS ........ccooiiiiiiiieeeee 1
Voters Should NeVer be TUINEA AWAY! .........uu i e et e e e e e e e e et e e e e e e e e e aartaaaaaaaes 1
LIz oL (SR =TT T = Vo 2
Table TEAM T SEIUD e 2
Table Team i The Raspberry Folder/Paperwork ... 2
Table Team - BaAllOIS. ... 3
Table Team T TYPes Of BaAllOLS ......ccooiiiiiiii 3
Table TeamM T ClOSE OF POIIS ... ...t e e e e e et e ettt r e e e e e eeeeaaeeaaaseeeeeeeesnnnnn s 3

Y = Tod o T LT =7 o TP 3
Machine Team T Helping Voters Cast Their BallOt...........cooi oo 3
Machine Team T ADA ACCESSIDIIILY ........uuuueiieuiiiiiitteeeeieeeeeeeeeee bbb e e e e e e e ee e eeeaeeeebeeeeeseeeesebenennennnes 4
Maching TEaAM T REA KEY BaAQ ...uuuuiiii ittt e e e e e et e e e e e e e e e eet e e e e e e e e e eaarta s aaeaaes 4
MacChing TEAM T PAPEIWOIK .......uuueiii e e e ee e e e e e ettt e e e e e e e e e ettt s e e eaeeeessstaa e aeeeaeeessnttaaaeaeaaees 4
Machine Team T Opening & ClOSING OF POIIS ........uuuiiiiiiiiiiiiiiiiiiiiiiieii bbb beenneenennne 4
Maching TeaM T TYPES Of IMESSAUES ......uuuuuuuuuruiunneiinttttieeeteaeeeeaaaeeeaeeeeeeeeseseeeeseeeseeeeeee s eessssseeseesssesssssbbbsssennnes 5
Machine Team T Types of Messages (CONINUE) .........uuiiii i e e e e e e e e e 6
Machine Team i Error Message & Paper JAm MESSAQES .........ccuuuuiiiiieeeiiieiiiies e e ee e e ettt e e e e e eaaraa e e e e 7
Election EMErgenCy RESPONSE GUILE.........uuuuuiiiiiietiiiiitiaieieeieeeeeeeeeeeeeeeseeeeee e esse e e s e e e e ee e s s s e sesbe b eebeebenenes 8
MANDATORY 1 ALL Ballots Must be Returned to Mayville! .............cooo i 8

[ T I o N1 o | ) S PSS PPPPSTTRR 8

= Tox 1 o) T o ]| =T o PSR 9
ElectroniC POIl BOOK T REMINUEIS.......ccoiiiiiiiiiee ettt e e e e e e et r e e e e e e e e e aae it a s e e eaeeesaneanaaaaeanees 9
Electronic PoOll BOOK T INEEITACE T SEAIM........uuuueiieiiieiiiiiieiiiieeeieeeetaeeeaaeeaeeeeeaeneesseeesseeseseeeesaessssssssssssssnssnnsnssnnnns 9
Electronic Poll BOOK T INtEITACE - LOOKUP .....uuueiiiiiiiiiiiiiiiiiiieieitiitieet ettt 9
Electronic Poll BOOK T LOGQING IN (FIrSt TIMIE) .....uuuuutiiiiiiiiiiiieiiieeeeteiiaieseeeeseseeeeeseeesssssssssseessseseesenssnesenesnnnnne 10
Electronic Poll BOOK T SWItChing POl WOTKEIS ........ooeiiiiiie et 11
Electronic Poll BOOK T ENGIDIE VOB ... et a e 12
Electronic Poll Book T Eligible VOter (CONTINUEM)...........uuuuuiiiiiiiiiiiiiiiiiiiiiiiiiiiieieeieeeeeeeaeeeneeseeeeeeeeneseeeeneennenee 13
Electronic Poll BOOK T REIFECHING VOIEI......uuui i et e e e e e e e et e e e 14
Electionic Poll Book i Redirecting Voter - Address LOOKUD .........uuuiiiiiiiiiiiicice e 15
Electronic Poll Book T Assistance While Checking iN @ VO ............uuuuiiiiiiiiiiiiiiiiiiiiiiiiiiiiieeieeinneeineeeneennens 16
Electronic Poll Book 1 Assistance While Checking in a Voter (ContinUed)...............uuuvreeiiiiiiiiiiiiiiiiiiiiniinenns 17
Electronic Poll Book T Assistance After a Voter has Been Checked In ..o 17
Electronic POl BOOK T NAME CRANGE .......uuuiiiiiiiiiiiiiiiiitiiiiieeeeeeeeeseaseeassessesssesaesssesesessseseessssssssssssssssssssssnnnnnes 18
Electronic Poll Book T Name Change (CONTINUE)..........uuuuuuueeiiieiiiiiiiieeiieneeaeneneneereseneneeeneeneeeeeeeeeeeeeeeeeennees 19
Electronic Poll Book T In-District ADdress Change.......... oot e e e 20
Electronic Poll Book 1 In-District Address Change (ContinUE) .........cooeiriiiiiiiiiiie e 21
Electronic Poll Book T Out-0f-District ADAreSS CRaNQe .........uuuuuueuuiiiiiiiiiiiiiiiiiiiiiiieiiieeneeeneeneeeeennnneereeeeeenns 22
Electronic Poll Book T Out-of-District Address Change (Continued).............coiv i icieii e 23
Electronic Poll BOOK T VOter NOt FOUNG ... et e e e e e e e e eeeas 24
Electronic Poll Book T Voter Not FOUNT (CONTINUEM)........uuuuuiiiiiiiiiiiiiiiiiiiiiiiiiiieeeieeeaeeaneeeneeneeeeeenneeeeeeeeeenennne 25
Electronic Poll BOOK T SPOIliNG @ BaAlIOT...........uuuiiiiiiiiiiiiiiiiiiiiiiiiibiiiieiieebieieeeeeeeeeeeeeeeeseeeeeseeaeeseesseseeseeeseennenne 26



o

Electronic Poll Book i
Electronic Poll Book i
Electronic Poll Book 1
Electronic Poll Book i
Electronic Poll Book i
Electronic Poll Book i
Electronic Poll Book i
Electronic Poll Book i
Electronic Poll Book i
Electronic Poll Book i
Electronic Poll Book i

Questions?........ccceeeeee.

Spoiling a Ballot (CoNtINUE) ........coeeiiiiiiiei e e e e e e aaaees 27
Scanning Voter | D Ca.r.d..&..Dr..v.er.bs..Li.cZ8Bnse
ID REQUITED ...ttt e e e e e e et e e e e e e e e e e nneeeees 29
Inactive Voter, No Signature, Early Mail/Absentee VOter ............cccccvvvvvviiiiiiiniinnnnnnns 29
WHAT HAPPENS TO MY BALLOT? ..itttiitiuiuttiiitiieuneiunnninnesnensnnneeeeneneennenemnees 29
F N0 Fo YT S 1 (1 F= 11T PSR 30
Affidavit Situations (CONtINUE) ........uueeiiiiiiiiiiiiiieiiiiiii e eeeanees 31
S aTo o B = |V O [0 =] o PP 32
End of Day Closing (CONtINUEd) ........cccooeuiiiiiii e 33
End of Day CloSing (CONINUEM) .......uuuuuiiiiiiiiiiiiiiiiiiiiiieiieiieeeeibeeeeeeeseeeeeeeeeeneeeeeennnnne 34
End of Day Closing (CONtINUEd) ........ccoovvuiiiiiii e 35
.................................................................................................................................. 36
.................................................................................................................................. 36
.................................................................................................................................. 37



o

Introduction
Forms 8 1-9 & Direct Deposit
1 ALL new inspectors must complete the 1-9 form and a direct deposit form.
1 ANY returning inspector that has had a change (hame, address, banking) since you last worked, will need
to complete the I-9 form and direct deposit form. Remember: We DO NOT know about your change of
bank accounts unless you tell us!
EVERYONE MUST provide a voided check (or letter from your bank with your routing and account
number) with the direct deposit form.
If you do not reach out about these changes before Election Day, your payment WILL BE DELAYED!
Will | receive a tax form at the end of the year?

o ONLY if you make more than $600 during the year i you will receive a 1099. Talk to your tax expert

to see if you need to report!

=

= =4

Training Payment
Applicants who PASS the exam will receive $35.00 after all trainings have been completed.
Everyone who attends training and is available to work in November will be scheduled!

R-E-S-P-E-C-T

1 When dealing with the public we need to keep our OPINIONS to ourselves. We are all entitled to our
beliefs but as employees of the Chautauqua County Board of Elections, Election Day is not the time to
share them.

Pertaining to Clothing: Inspectors should NOT wear any clothing depicting political or social
issues! Attire should be professional i you are representing the Board of Elections.

When asked, only answer specific election procedure questions.

Cell Phones are not to be used in the poll site by inspectors while voters are in the building!
LIMIT socializing i keep lines moving.

Only socialize amongst yourselves while voters are not in the poll site.

= =4 =4 =4 =

Poll Site Coordinator s will start the day with a Meeting

In the morning, the PSC will assign you to one of three teams.

Floor Team ’ Table Team ’ Machine Team

NS

Each team will be bipartisan.

oOf, relating to, or involving all election
specifically involving cooperation, agreement, respect and compromise to properly conduct

the election with both political parties |bei
Floor Team

Floor Team @8 Controlling the Voter Flow
The Floor Team is responsible for placing signage throughout the poll site and arranging the voting area for
voter privacy.

A Parking

A Entrance

A (& Signage)
A Sign-In Table

Privacy Area

(Voting booths & tables)
Voting Machine

Exit

o T To I
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Floor Team 0 Setting up the Voting Area s
The Floor Team sets up the voting booths for voter privacy, both on the tables and the standing yellow booths.
Be sure that each of the voting areas has:
A Fillin the oval signs
A Marking pens
A Magnifiers (make sure they are evenly spread across the voting areas)
While setting up: make sure to provide the maximum privacy for the voter.
Be sure to install the lighting in the ADA Booth.

Floor Team & GREEN SIGN BAG
The Green Sign Bag contains signs needed to display at the poll site.

Floor Team 8 Maps & Sample Ballots

The Floor Team posts Election District Maps to allow voters to easily pick out their correct Election District.
The Floor Team will post Sample Ballots within the poll site to allow voters to see a copy of their ballot before
signing in at the Electronic Poll Books.

Note: The Sample Ballot placard and tube are no longer being utilized. The Sample Ballots are now located in
the side pocket of the Chocolate Bag (where the Raspberry Folder is located).

Floor Team & Close of Polls

At the end of the
- night, most inspectors
will leave the Poll Site

Fold all tables and
chairs from the voting——| Help gather supplies
area

. Move Yellow Booths .

Gather all signage to delivery area

together
Table Team
Table Team & Checking in Voters
The Table Team is responsible for checking in Greet voter
voters using the Electronic Poll Book, handing out Ask voter for their name
ballots to voters, directing voters to a different poll Confirm the votero6s eligitl

site (if needed), processing Provisional Affidavit
Ballots and is responsible for most paperwork for the
poll site.

Check in eligible voter, redirect ineligible voter or process
Provisional Affidavit Ballot for voter
Direct voters to the voting area

= = =4 -8 -9

Voters Should Never be Turned Away!

FOLLOW THE INSTRUCTIONS GIVEN BY THE ELECTRONIC POLL BOOK!

No voter is to be turned away from a poll site. Voters should:

1 Vote on the machine if instructed by the Electronic Poll Book in the Voter Eligibility box. Follow the
instructions in the Electronic Poll Book.

1 Vote by provisional AFFIDAVIT BALLOT if instructed by the Electronic Poll Book in the Voter Eligibility box.
I f the voterds name is not found in the Electronic
1 If the voter is at the incorrect poll site, they should be issued a REFERRAL SLIP and re-directed to the

correct poll site.
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Table Team & Bags

Black Electronic Poll Book Bag

Red Poll Site Coordinator Bag *Larger Sites ONLY

Table Team & Setup
A Remove Supplies from the Machine
A Privacy Sleeves
A Blue Duffel Ballot Bag
A Optical Scan Ballots
A Affidavit Ballots (open only if needed)
A Remove Supplies from the Chocolate Bag
A Raspberry Folder
A Inspector Notebook

Table Team & The Raspberry Folder /Paperwork

The Raspberry Folder holds most paperwork that will need to be SIGNED by poll workers. All of these forms
MUST be returned at the end of the night to the Raspberry Folder:

Cluasianges Crasty Boued o Pt
Iilo cn Deaasd Sie Transantal Repert

eion e [
T a1 [ 1

O — T T T T T

¢ Non Ballot on Demand Site
Transmittal Report(s)

Ballot on Demand Site Transmittal

Cormplte e pgosis e o s page o bt bk s, T
bt CHALLENGE REPORT
CHAYITAUQUA COUNTV BOARD OH ELECTIONS, SECTION | SECTION 11 SECTION 111 SECTION IV
ELECTIONINSPECTORVOUCHRR NAME OR ADDRESS CHANGE | | CHALLENGES I I ASSISTANCE PROVIDED ] I AFFIDAVIT BALLOTSCOURT ORDERS
SIS O CERTINY
the hours listed below om Election Day, -] [ ] Neme
prm = ey A
L Ll — — e b G T
Yer N New Adbrm Check One:
- () AR b
Name of Poll Site Town City SehoobV illage Adves OR
v vt vk
Checks will be deposited (0 the Financial Institution provided (0 the o — — —
Board of Elections. - e e i
Please note on this form if your Direct Deposit has changed.
= =5 =
s R g
en Adbos Check One:
Wi Tnpeciors Sigmatere) r—
Election Inspector Name: NAME OR
Election: ELECTION_ID W 1O
e
e e pree
= = r—
o Cod S e = e
R s e
A = — o Abe Chheck Ones
This v MUST be I and ——
MUST be put in the Raspberry OR
folder at the end of the day. o el
T T e o




*Please note that Challenge Reports are district-specific (even in Ballot on Demand sites).

Table Team - Ballots
A Ballots (Non Ballot on Demand Sites)
A Place one booklet (of the correct Ballot ID) on the table, ready to hand out. *In multi-district sites,
each district should have the first booklet ready (remember to use books in numerical order).
A Additional booklets should be kept in the Blue Duffle Ballot Bag until needed, keeping all ballots for
each district together. DO NOT open a new booklet until the previous booklet has been exhausted

of all ballots.
A Affidavit/Provisional Ballots should be placed with the extra ballots until needed (open only if
needed)

A Ballots (Ballot on Demand Sites)

A There will be a small amount of pre-printed ballots. These are for EMERGENCY situations only!

A Ballots (All Sites)

A Ballots should be issued to a voter once checked into the Electronic Poll Book, in a privacy sleeve,
proposition side face up

Table Team & Types of Ballots

9 Election Day Ballots: These are the ballots that we issue to voters to scan in the Voting Machine. They
are bundled in 50 ballot increments. Only tear out one ballot at a time! These are printed during check in at
Ballot on Demand Sites.

1 Affidavit/Provisional Ballots: These ballots are issued to voters who have a change to their voter record
or their voter record is unable to be found. These ballots feature an ORANGE cover (Non Ballot on
Demand Sites ONLY). These are printed during check in at Ballot on Demand Sites.

1 Unscanned Ballots: These ballots were attempted to be scanned on the voting machine, but were unable
to be scanned.

1 Abandoned Ballots: These ballots were located in the voting area between the check-in table and the
voting machine. There was not an attempt made to scan the ballot on the voting machine.

1 Void/Spoiled Ballots: These ballots were issued to a voter, but the voter needed to void the ballot and
receive a new ballot.

1 Write-In Ballots: These ballots were diverted inside the machine to the front Write-In container. At the end
of the night, the Machine Team will place all ballots from this slot in the Write-In Ballot Bag.

1 Absentee/Early Mail: These ballots allow voters to receive a ballot by mail that are issued directly from the
office in Mayville. Any poll site during polling hours can accept these ballots. During Election Day, any
inspector may accept the envelope and place it in the Blue Absentee/Affidavit Bag located in the Chocolate
Bag.

Table Team & Close of Polls

9 Close and pack the Electronic Poll Book(s)

1 Complete End of the Night Reconciliation Forms (and sign them!)

1 Place used ballot stubs, unused ballots in the Blue Ballot Bag

1 Work with Machine Team to place the scanned ballots in the Blue Ballot Bag

Machine Team

Machine Team d Helping Voters Cast Their Ballot
The Machine Team is responsible for operating the voting machines.
The Machine Team also assists voters, when requested, in helping cast their ballot, while giving them privacy.
1 Voting Machine

0 Open Polls

0 Clear Paper Jams

0 Assist Voters with Casting their Ballots

A Remind the voters to stay at the machine until the process is complete
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o Close Polls
0 Prepare for Pickup

Machine Team & ADA Accessibility

1 One important aspect of our voting machines is their ability to facilitate
voters with disabilities cast their ballot in a private, accessible manner
while still utilizing the voting machine.

1 One aspect of this is the Sip & Puff device, which allows voters who may
not have use of their hands or arms to vote by Sipping or Puffing into a straw to make their selections.

9 This device and the supplies related to it are stored inside a zip-lock type bag and inside one of the voting

machines.

0 When you open the machine remove this device. Place it near the machine.
0 At the end of the night, please return this device to the inside of the machine.
o0 Alert your Area Director if this is missing!

Machine Team 8 Red Key Bag

LHRRU IRUYEY

Unscanned Ballot
Tally Sheet
(in Purple Unscanned Ballot
Bag)

Machine Team 8 Opening & Closing of Polls

) ) \/
® |
=/
SRR
. . Packing
iButtons Keys Scissors Seals Pen List

\QUICK MACHINE OPENING

1. SCREEN MAIN MENU: TOUCH OPEN POLL

QUICK MACHINE OPENING

/ANT ANOTHER COPY?
PROTECTIVE COUNTER NUMBERS ON SEAJ

4 PRINTING IN PROGRESS, WHEN COMPLETED SCREEN WILL ASK.
1F YOU Wi copy RECORD PUBLIC AND
REPORT.

Seal Report (in Ra

spberry)

7. Place the DATA CARD
Speed Bag, | SEAL and
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Machine Team d Types of Messages

[ 2025 DEMO Ballot

Select Language

100412 AM
an 2z OO

Warning

Total Voters

00001

DEMO Ballot

Warning

Total Voters

00002

100538
an 1.0 OO0

System Ready
Please insert your ballot

Total Voters

Warning
T ————
Voting issues were found:
Blank Ballot
BLANK BALLOT DETECTED.

PLEASE ENSURE YOU USED THE PROPER MARKING PEN IN THE PROPER
VOTING AREAS.

TO RETURN AND CORRECT THE BALLOT PRESS 'RETURN'.
TO CAST THE BALLOT AS-IS PRESS 'CAST'

Warning
————— e —
\

Voting issues were found:
Overvote

You filled in too many ovals in this many contests: 5
These votes will not count

Best Ice Cream Flavor
You chose 3
You are allowed 2
Best Cereal
You chose 2
You are allowed 1

Next Page (272)

System Ready

£Once a ballot is scanned, the screen
displays "Valid Ballot" and then Casting
Ballot Please Wait messages. Once the
ballot has been cast successfully, there will
be audible sound. The "System Ready"
screen appears and the Ballot Counter will
increase by one (1).

If a Blank Ballot message appears, the voter

inserted a ballot that is not filled out. This can
also indicate the voter did not fill in enough of
the oval for the machine to record a vote.

If an Qvervote Ballot message appears, the
voter has selected more options in the

specified races than are specified in the title
of that office. This message will denote which
races had more options selected than
allowed.
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Machine Team & Types of Messages (Continued)

DEMO Ballot

Error

Voting issues were found:
Ambiguous Mark

=y M st If an Ambiguous Marks Ballot message appears, the
re is at least one ambiguous (marginal) mark in a voting area. Please make sure
00002 the voling oval et 1 yur selctons ae corleleyfed n voter may have stray marks on the ballot or may not

Best Ice Cream Flavor

Vanita (BLL) have completely filled in the ovals and the machine

vyw)

Best Cereal cannot determine if the mark is a vote or not.

Cheerios (YLW)

e
oty

If a ballot is inserted that cannot be read by the
machine you will see the message lnvalid Ballot and
the machine will eject the ballot.

Total Voters
|

00002

2025 DEMO Ballot

Warning Warning
e —————

AR Voting issues were found:
Total Voters ae:‘:kb:o\:::l
YOU FILLED IN MORE THAN 1 OVAL FOR A CANDIDATE IN AT LEAST If a Double Vote Ballot m essage appears, the voter
0/01010/3) [l vesvoincrwoen e CCUREIDEERN  has selected the same candidate multiple times in
Dhcol-dvdlipr i Dataa T ] the same race.
FIRST ON THE BALLOT.
You did not make any selections in at least one contest.

TO CHANGE YOUR BALLOT TO REFLECT YOUR PARTY PREFERENCE,
PRESS RETURN AND ASK FOR A NEW BALLOT.

Next Page (22)

: The machine will ask for confirmation if the voter
Detot casend wishes to cast the ballot as-is.

— e e The voter can choose to return the ballot by

selecting the Return (1) button and have a new
||

ballot issued or can choose to cast the ballot by
selecting the Cast (2) button.
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Machi Team O Error Message & Paper Jam Messag
[ﬂ)gb DEMO Ballot

Select Language An error condition has occurred.

’_“ Please call an authorized person.

10:44:01 AM
Lo

Note: You are the fi Bthorized Persond Simply tap the iButton to the side of the machine to view the error
message.

These messages denote a paper jam. Tapping the Green OK Button will try to eject the ballot. If the machine
cannot eject the ballot, you will need to access the ballot from inside the machine. This can either be in the
main compartment or within the Write-In compartment.

Information Information

Error driving paper, maximum steps reachod, Papor should be accessible at unit front input,
ploase try removing I by hand. Press OK 10 retry the paper jam resolution procodure.

Error casting baiol. Press OK 10 rotry the paper jam resolution procedure.
IMPORTANT: The resufts havo already been recorded when the emor condition occurred

-

Machine Team - Inoperable Machine
1. Guide voters to a second machine (if available).
2. Open the Emergency Slot on the back of the machine that is not functioning and direct voters to place their
ballots in the Emergency Slot.
Assure voters that a Bi-Partisan Team will insert ballots when the unit is back in operation or voters
may wait to cast the ballots themselves.
3. PSC MUST CALL YOUR AREA DIRECTOR FOR ASSISTANCE IMMEDIATELY!

x  We should never have people standing in line to cast a ballot!
x  We should never collect ballots from the voter.
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Election Emergency Response Guide

POLL SITE EMERGENCY
ELECTION EMERGENCY RESPONSE GUIDE EVACUATION PLAN

Book, Emergency Paper Poll Book and any

I M PO RTAN T CON TACTS UNVOTED ballots in the blue duffel bag. The team

will remove the blue duffel bag from the poll site
during the evacuation.

Yo u r a rea d | recto r |s 2_ At the time of the evacuation, the Machine Team

will place their initials and record the total NUMBER

' Chautauqua county OF VOTES CAST and the SCANNER NUMBER on

z the sticker on the emergency black garbage bag and

f ( place all ballots from the machine within the bag. The
[/

Board Of Elect io ns team will remove the black garbage bag from the poll

site during the evacuation.
3. The PSC supervises the evacuation.

(71 6) 75 3'4552 RETURN TO THE POLL SITE WHEN “ALL
CLEAR” HAS BEEN SOUNDED AND IT IS
SAFE TO RETURN TO THE BUILDING:

1. The Table Team will return the blue duffel bag to

the correct table. The Table Team will verify that poll
WHEN IN DOUBT, CALL THE BOARD OF ELECTIONS! e corec i T Table Team il vry it
INDIVIDUAL SAFETY IS PRIORITY NUMBER ONE. SECURE BALLOT BOX, POLL BOOKS, AND VOTING EQUIPMENT WHEN ABLE. district.

2. The Machine Team will, in a bi-partisan manner,

T T T confirm ballot cast numbers on the scanner are as
& Severe Weather Violent Incident P Fire / Fire Alarm e
RESPONSE STEPS RESPONSE STEPS L RESPONSE STEPS the black garbage bag within the machine (do not
P . open the bag).
1 Evacuate to a safer location if necessary. - W’é:fl'l g’f: is safe 10 do so: 1 Pull fire alarm if a fire is identified 3. The PSC with the Area Director will confim Poll
. 11 . Books and Ballots are replaced correctly and that the
2. Isftgglblheetla)vivgbnjléie, take shelter under a - Evacuate the building if necessary. 2. Evacuate the building. scanner is operational and ready for voters.
. ) » Notify Area Director. 3. Proceed to designated assembly location. The Area Director should be contacted

3. Stay away from power sources, power + Report incident details to BOE. 4 Call911 as 500N as everyone has safely evacuated.

lines, phone lines, gas lines, and windows.

4._ Follow directions of emergency response
personnel.

At this time, the Area Director will
5. Take a head count, reporting any missing contact Mayville Immediately .
people to emergency response If the Area Director is unavailable, then the PSC will

2. Bomb threat or suspicious object:
= Keep everyone away from the object.

« Call9-1-1. immediately contact Mayville when everyone has
5. Take a head count and report any « Notify Area Director and BOE personnel. safely evacuated.
missing people to emergency response B 6. Notify Area Director The PSC should keep notes about all aspects of the
personnel. 3. Active shooter: RUN, HIDE, FIGHT. : ) incident, including who you talked to and at what time
. . talked to emergen onders or buildil
6. Notify Area Director. Report suspicious activity to local law g mg,,a';‘;,,'e:ﬂt "
enforcement.
Always take a head count, reporting missing BE SURE TO DOCUMENT WHO
g H GAVE YOU PERMISSION TO
to & L RETURN TO THE BUILDING!

Based on the New York State Board of Elections / Cybersecurity and Infrastructure Security Agency (CISA) resource.

A Found in the Red Poll Site Coordinator Bag.

A This placard explains what do to in different Emergency Situations.

A DO NOT post this placard in a place for the public to view. This placard should be available for inspectors
in case of an Emergency.

A The cell phone number of your Area Director is placed on the placard where the Green box denotes.

MANDATORY J ALL Ballots Must be Returned to Mayville !
We must reiterate that it is very important at the end of the day the following supplies are packed in the BLUE
BALLOT BAG and returned to Mayville that night to allow BOE staff to start reconciling ballots Wednesday
morning!
A All Optical Scanned Ballots that were recorded by the machine
A For Non Ballot on Demand Sites:
A All USED Ballot Booklets
A Ballot Stubs
A ALL OPENED and SEALED Ballot Packages
A For Ballot on Demand Sites:
A All UNUSED Emergency Ballots

End of Night

A Preparation is the key to a smooth End of the Night process.

A Make sure everyone knows their job(s) at the end of the night before 9PM.

A Locate packing lists and determine where supplies will need to go after the close of polls.

A The supply list in your Raspberry Folder also lists where each supply should go at the end of the night.
A Please make sure to CAREFULLY pack away all materials.
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Electronic Poll Book
Electronic Poll Book & Reminders
1. Please ASK the voter for their name:
REGARDLE FTHEIR RELATIONSHIP.TO Y ASK THE VOTER FOR THEIR NAME
2. Read the Screen and Follow the Instructions on the Electronic Poll Book
The Electronic Poll Book will guide you through the entire process!

3. It seems redundant, but PLEASE i when you issue a ballot, the inspector running the poll book MUST say
the Ballot ID and the inspector handing out the ballot MUST confirm the Ballot ID. If the Ballot ID does not
match i STOP!

4. You MUST be logged into the Electronic Poll Book by 5: 45A M on Election Day!

Electronic Poll Book d Interface o Start

CHAUTAUQUA COUNTY, NY

10:04 AM

Election Day - 2025 TRAINING ELECTION

Touchpads Connected

CHAUTAUQUA *They will ONLY be connected
Connection Status (broken TRAINING ELEC| jn 3 Ballot on Demand Site, or
heart) CRACTACSUA €O if there are multiple iPads for
the same Election District.
MOST iPads will show a

Tap this periodically throughout the day if
it is broken. If it remains broken, the

iPad # and Coordinator should contact their area
Name director) broken chain and this is OK!
i ]
Poll Site (and Battery
Election District) . B o Status
: Check-
Users Logged In Changes Voter Ins
from Server Counts
Electronic Poll Book & Interface - Lookup
CHAUTAUQUA COUNTY, NY Drop
Election Day - 2025 TRAINING ELECTION e Down
Menu
Search
Buttons SUEIoEs Scan Voter 1D ©) ®)

Touchpads Connected
*They will ONLY be connected
in a Ballot on Demand Site, or if
there are multiple iPads for the

&

. same Election District. MOST
iPad # and Connection Status iPads will show a broken chain
Name (green - connected) and this is OK!

Poll Site (and . Battery
Election District) : Status
Check-

Users Logged In Changes Voter Ins

from Server Counts




e
Electronic Poll Book & Loaiini} In iFirst Time)

CHAUTAUQUA COUNTY

TRAINNG ECECTICN
CHAUTAUQUA COUNTY, NY

Touch "Start".

1 9y SN GKS 58Y20NF GA0 LyaLsod

a OyiSN] GKS wSLIdmt AOFY LyalLlsoi
°>‘ nur
Q W E R T Y u c P
~ 3 -3 3 1 1"} 3 "}
o
Enter Passwords for DEM and REP.
(@R

You are now ready to check in voters!

10



e
Electronic Poll Book & Switchini Poll Workers

Touch the Drop Down Menu.

Tap "Logout".

Choose "Logout Temporarily".

Ao yons dosrg 1he slection o
|ust oggng out wnponer iy T

a | 9YGSNI GKS b9z 58Y2ONI GAO Ly

al 9YGSNI 6KS b9z wSLldzomt AOFY Ly

R T ¥ v

The NEW Inspectors are now ready to check in voters!

*We must update the iPad with the current poll workers at each shift change. This is important for
administrative purposes.

11
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Electronic Poll Book & Eligible Voter

Voter Search Location Lookup

Tap Voter Search.

Automatically ind voter

\

LAST NAME AND LAST NAME AND LAST NAME AND -
FIRST NAME HOUSE NUMBER BIRTH YEAR SBRESSSEARCH VOIERID

First Name

J

Last Name

OYGSNI FANRG o fSGGSNE 27 @2
f SUUSNB 2F QO20SNXa CANAU bl
Search Results
Show voters: | In this Location | Notin this Locaion -
NANCY J BLASDELL 303 oResT AvE oz2e507 Select the correct voter from the list of voters that are
Birth Date: 09[08[1930 JAMESTOWN, 14701 A NOP

presented at your location.

Voter Eligibility

NANCY J BLASDELL 09/06/1980 9224567

Address
363 FOREST AVE

L e » | Thevoter eligibility screen shows that this voter is
i — eligible. Tapth& NS Sy aDSU +2 0SSN { A3y

Precinct / Ballot Style Party

Voter is eligible to vote.

Q WRONG VOTER,
SEARCH AGAIN

#  GETVOTER SIGNATURE

Flip the screen to the voter.

g, Y
Allow the voter to sign and ask them to tap theeen
a52ySé. . dzuaz2y

Mojaq ubis ases|d
INoa () vwolalaviawyd | avan )

12
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Electronic Poll Book 8 Eligible Voter (Continued

Flip the screen back.

@ Birthdate Voter ID \

NANCY J BLASDELL 09/06/1980 9224567

;‘Z‘;‘FOREST . Precinet/Ballon S G

AV Jamestown Ci

JAMESTOWN, 14701 °°5°";2“°"¥ NoP A

Verify the voter's signature and touch ISSUE BALLOT. / 2 Y- LJI N\B l] K S @ 2 l] S N\I) é é A 3 y- | l:l dZN
signature. Tapth& N5 Sy alLaadzs . €t 20¢
CURRENT SIGNATURE

Name Birthdate Voter ID \

NANCY J BLASDELL 09/06/1980 9224567

Address. o £ 3 Statn

Initial under the correct political party and tap the
IDNBE Sy a5 2 NOTE: Onlyzone garty
representative needs to initial!

JAMESTOWN, 14701 }
) J oW | _W
Dem Rep

{o--Jo5=

= y
X

—

NANCY J BLASDELL 09/06/1980 9224567
— o Precinct / Ballot Style Party Status
363 FOREST AVE Jamestown Cil
JAMESTOWN, 14701 0050021063 NOP A
Il | LaadzS 0KS @20SNJ 0KS . Ftf20 L
7w ., o S A ) 5 v 18 . A . oA =
S e Verify the voter's correct ballot style. Issue voter { ue f S € 0R2E®S ¢ I dI.J a K EJV g us dZLl K 8 Q
1063 correct ballot.

K € COMPLETE CHECKIN j

NANCY J BLASDELL 9224567 1063

Voter successfully checked in

N

stylus.

Great Job!
A A . = A x X AR < + A
H Direct voter to the ballot marking area. Please direct the voter to return the Tap thED NB S y at N\B O S aa. b S E u t 2 u S N

o’
K 2 PROCESS NEXTVOTER j

13
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Electronic Poll Book & Redirecting Voter

No voters were found for this location.

Touch the red “Not in this Location® button above to view voters that are
assigned to other locations.

h o o rouo|

Show voters: | tnthis Locaton (il [ Netin i Locston (D)

MATHEW R CLARK 514 HAZZARD ST 3670050
| 8inn Date: 02/12/1948 JAMESTOWN, 14701 A P
MATTHEW F CLARK
8irth Date 2
MATTHEW T CLARK
| 8irth Date =
MATTHEW W CLAYTON
| 8irth Date A

0 g

SELECT a voter in the list above.

\\\\\\\

514 HAZZARD ST
JAMESTOWN, 14701

Precoct/BalSofe Pary
Jamestown City
004001 /1059

@ Wrong Location

The voter has presented themselves at the incorrect poll site. Please issue a
referral slip to redirect them to the correct poll site. By choosing "RE-DIRECT
VOTER," you can find the correct poll sites to refer them to.

FOUM ® o RE-DIRECT VOTER

Correct district and voting location listed below. Allow voter to see map
view of voting location if needed.

HILLCREST BAPTIST CHURCH |

JAMESTOWN CITY 4-1 N g e
Location =1 i 2% ]
017004001 Ca E st =
40 HALLOCK ST : i A
JAMESTOWN 14701 o et ® ..
T~ £ St
(2] RRLE
i"‘:‘- AT i
with ! t

-

MATHEW R CLARK 3679959

Voter successfully re-directed

Hand voter the re-direct slip and direct them to their correct voting location.

If the voter is not assigned to your Election

a0 NKOG =
OLbGArzyte

If you tap thew S R

Election District.

(KS& sAtt
AS0GA2Yy D

Gab2d Ay

y 20

Select the voter. The iPad lists the voter as at

iKS

a2 NRY 3

address listed is still the correct address, we
will need to redirect the voter to the correct

location. Tad NE S y5 AGNBO (i

¢ KAa

aONBSYy oAtft

aK2g

Keep in mind: this may be for a different table at

your poll site.

If the location is a different poll site, complete a
referral slip. Tap th® NIE S y

TaptheD NE Sy

G52y Sé

Gt N2OSaa .b

GiK A a
will show voters who are not assigned to your

iKS

+ 20 S NE

0 S

[ 20

[20FGA2YEéd LT

D2

dzi G 2y

14
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Election ic Poll Book & Redirecting Voter - Address Lookup

CHAUTAUQUA COUNTY, NY
Election Day - 2025 TRAINING ELECTION

Voter Search  Scan Voter ID! Location Lookup

Ifyoutapthew SR a[ 201 GA2Yy [ 2
Button.

Search voter manually Automatically find vorer

No Touchpac

Precinct Lookup

Type in the house number and first three letters of the street name and

touch SEARCH.

House Number  Street Name

Precinct Lookup

Address is not at the correct voting location.

er Address.
B4 FRONT ST
AMESTOWN, 14701
HILLCREST BAPTIST CHURCH | Q - This will show you the location where
JAMESTOWN CITY 4-1 mameiae i " .. | thevoteris assigned.
Location : g . . . .
017004001 Fd i § : If the location is a different poll site,
ALLOCK ST E i i complete a referral slip.
FSTOWN 14701 "xﬂmm G

o

15
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Electronic oII Book & Assistance While Checking ina Voter

3 Voter Eligibility

T

JOHN S PRUNTY 1172511941 9195772

Svesrowm, 1 S o™ A Tapthe St f 2¢ dGa2NE andtaph 2 vy aé
T awSljdzsaua !'aaAraaulyoS¢eo

Q WRONG VOTER,
SEARCH AGAIN

MORE OPTIONS

Z  GETVOTERSIGNATURE

Name Birthdate Voter ID

JOHN S PRUNTY 11/25/1941 9195772

Address | Status
356 SUPERIOR ST A

JAMESTOWN, 14701

- Is this voter requesting assistance? E A A , A o L4
B TaDNBSy 6, Sa¢ . ddidzy

o

Provide Assistance

SOHS

Did the voter bring someone to assist them? YES
Tap the colored button, based on the situation.

If you selected thev S R & b 2 £you.willzseé 2 v

Two election officers shall provide assistance to the voter. Each officer must be a note that a blpartlsan pal r must provide

aligned with a different political party.

assistance then you can tap theeen
G/ 2y 0 Ay die groceed1o thellast screen.

Enter the information of the person providing help
Name

N
L CONTINUE

If you selected thé&® NBE Sy ¢ . Syautwill . dzi (0 2
be asked to enter the name of the individual

providing assistance. TapN5 Sy &/ 2 y i Ay dzS
Button.

“Buipsadoid [eipnl e ui sanew e yons o} se Auownsay

216 03 mej 03juensind paiinbas uaym 1dadxa ‘Yooq Bunoa sy ulyim BuLiNd20 Buiyifue 1o ‘patoa pey ay 1N
Y2IYMm 10 1930 a3 Aq 10} P210A “B1epIpuUERd Aue o aweu sy uosiad Aue o} [eanas ‘ARdaIIpuI 10 ARD31IP 10U [|IM | pue

. ‘Y100 ay uipm BuLino0 Buiyihue jo Aus 1o wnpueiowsws Aue xew 10 dasy 10U ||m | pue ‘aepipued Jejndiued
+

Aue 103 10 30301 Jejnonied Aue 2304 03 JOI0A Y 2dNPul 10 dpensiad O} 3995 40 1sanbal Jauuew Aue ullou [|im |

X The individual providing assistance will need to
W signandtap thesreend 52y S¢ . dzi 2y @

mojaq ubis asea|d

YWOIdI 3VISWYD M

16
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Electronic Poll Book & Assistance While Checking in a Voter (Continued)

e

a To continue issuing a ballot, please select the green '‘Continue’ button.

®  conmnue

Requires \

Assistance

(6)

Voter is eligible to vote.

Voter requires assistance in voting. Complete the paper challenge report.

Q WRONG VOTER,

b MORE OPTIO S
SEARCH AGAIN S 3 7 & GETVOTERSIGNATURE

Confirm the individual signed and tap thzeen
al/ 2y UuAydzSe dzi d 2 y

The screen indicates the voter requested assistance.
We can complete the voter chedk process by
tappingtheDNE Sy aDSuU 2 0SSN { ATVl

Complete Section IIl - Assistance Provided on the Challenge Report after the
Electronic Poll Book process.

Electric Poll Book o Assistance After a Voter has Been Checked In

CHAUTAUQUA COUNTY, NY
Election Day - 2025 TRAINING ELEC

Voter Search

N
oc AN
KOCH, JANE M 242 FOREST AVE 04-17-2025 10:38:48 AM
8irth Date: Voter ID: JAMESTOWN, 14701 DEMOCRATIC WORKER..
06/29/1987 9689424 Precinct: Jamestown City. (Paper) 1063
Request Assistance
Did the voter bring someone to assist them? YES

CNRY (KS 5NRLI 526y aSydz il
9y GSNI CANARG o tSGUSNE 2F @2
f SGGSNAR 2F @2GSNDRa CANRG bl

Tap on the voter, then tap on tHe N5 S
Button.

G/ 2y GAYc

Complete the assistance process as described
previously.

Complete Section Il - Assistance Provided on the Challenge Report after the
Electronic Poll Book process.

17
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Electronic | Book Chane

If you cannot find a voter, ask if they were registered

No voter found. Search again using the next search option by touching the green u nder a preV|Ous name. If they answer yeS’ attem pt
button below. If voter still not found, ::‘c):l.the red "NO VOTER FOUND" button to IOOk Up the voter under the Old rla.me. Tap the

DNBSyYy a[l&d blYS. YR CANRG |

SEARCH AGAIN USING LAST

LAST NAME AND LAST NAME AND LAST NAME AND

RESS S
FIRST NAME HOUSE NUMBER BIRTH YEAR AEDRESSSEARCY NVOTERIES

Last Name First Name

ORL JAN

You can tap the circle with an X in it to erase the

entire field. Alternatively, you can tap in the field and

11 1001 . 1.1.- m tap the "delete" button to clear the field. Enter the )
; newname andtapth® N5 Sy a{ SL NOKe¢ . dzi

Show voters: | In this Location Notin this Location ([}

JANICE E HODGINS 149 WILTON AVE 5593808

oomome: 027797 sesrom, e a o If you find the voter under their old name, tap their ’
nameandtapth&® N5 Sy o/ 2y U Aydzse . dzu

. J

Trecre B e T
749 WILTON AVE SSRGS, REP A N\
JAMESTOWN, 14701 005002 / 1063

Voter is eligible to vote

Fromthe S f 24
G LIRFGS 20

U» 2

a2 NBE,selecti A 2 yaé a
NI LYF2é o

Q WRONG VOTER,

S ~
SEARCH AGAIN MORE OPTIONS L GET VOTER SIGNATURE

Touch EDIT to Update Information Below

JANICE E HODGINS

Tapthe. f dzS & 9 RASIEG . gl (kS @20S|

149 WILTON AVE JAMESTOWN, 14701 EDIT

Voter Update

22

Basic Information

JANICE  © E : gzuémén YEYS |yR
dzG 0 2y

i
o~
-~ R
N —
<<
[N NN
> ()
<,

[O RN exN
N
"R
[SAN s}

18
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Electronic Poll Book 8 Name Change (Contin ued)

Voter Update

Touch EDIT to Update Information Below
JANICE E ORLANDI TaptheDNESY o/ 2y UAydzsSe . dzu o2
149 WILTON AVE JAMESTOWN, 14701

Voter Update

f i | . .
‘ EbiEEa) ik preieilamaanen es Flip the screen for the voter to confirm the entry
JANICE E HODGINS and have the votertapth® NE Sy &/ 2 VU AV dz
149 WILTON AVE JAMESTOWN, 14701 Button.
\ J

Voter Update

BACK HOME

INFORMATION IS CORRECT ) . ) )
When the voter has confirmed the information is

correct, taptheDNE Sy G/ 2y Ay dzSe . d

JANICE E ORLANDI

149 WILTON AVE JAMESTOWN, 14701

Vex—~p X
W\/ AL A ' A < A x < A A
[ 2YLX SUS UK Sn @hzhe scegha OK S O
where the voter is signing their name, have them
sign their old name on top and new name on the
bottom.

mojaq ubis ases|d

I

\_ LL64/22/0L IGNVTHO 3 3DINV]
4 SECTION I N\
NAME OR ADDRESS CHANGE
Kiame Complete Section 1 of the Challenge Report.
— Ensure the voter signs the document with their
— new name*If this is not completed, we CANNOT
r———— update their name or signature in our Voter
Reqistration system!
\ ;’gtj:tum: j

19
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Electronic Poll Book 0 In-District Address Change

N
Name Birthdate Voter ID

LOUISE K ELLIS 04/25/1945 8725117

582 PROSPECT ST ey . A

JAMESTOWN, 14701 005002/1063 GRE -

If the voter has changed their address, tap thelow

Voter gl rovote. GdazNBE hLIOARYR O PO 2RI O S =+
Q stgg?'zi XZ;EIS' o MORE OPTIONS &’ GETVOTERSIGNATURE

Voter Update

Touch EDIT to Update Information Below

LOUISE K ELLS Next to their address, tapthe f dzS & 9 RA (0 ¢
582 PROSPECT ST JAMESTOWN, 14701

Type in the house number and first three letters of the street name and \

touch SEARCH.

N

House Number  Street Name

Enter the new street number and the first 3
letters of the street name. Tap thereen
a{ SI NOK¢ .dzuuz2y

Voter Update

Type in the house number and first three letters of the street name and
touch SEARCH

House Number__ Streot Name Tap on the address to turnfitlug tap theGreen
570 CHA G/ 2yliAydzSée . dzidz2y
1 Address Found

Voter Update

570 CHARLES ST JAMESTOWN, 14701 Answer the question if there is a unit number. If
Is there a unit number? so, another screen will prompt for a unit type and

unit number.

570 CHARLES ST JAMESTOWN, 14701

Enter Unit Type and Number

Unit Type Unit #

(O] @ cooie | If there is a Unit Number, select the Unit Type and
APT ~ BSM 9 CANCEL ° CONTINUE - ) )

I enter the Unit NumberNote: The Unit Number
can contain letters in addition to numbers.

20
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E

LOUISE K ELLIS

lectronic Poll Book & In-District Address Change

Voter Update

Confirm Information Below

570 CHARLES ST JAMESTOWN, 14701

582 PROSPECT ST JAMESTOWN, 14701

N

(Continued)

10K

J

4

LOLFL 'NMOLSINYT LS STTEVHD 02

LOZPL 'NMOLSIWYT LNSE 1dV 1S SIWVHD 0L

MO|2g UOIJRULIOU| WIILUOTD

s1epdn) Je1op

~

SI3 X 3SING|

ANCH

e

LOUISE K ELLIS

-

Voter Update

INFORMATION IS CORRECT

570 CHARLES ST APT BSMT JAMESTOWN, 14701

570 CHARLES ST JAMESTOWN, 14701

J

LOUISE K ELLIS

Address
JAMESTOWN, 14701

Address
Change

The voter's address has changed because they claim to have the wrong address on file.
Complete the paper challenge report and continue issuing the ballot.

Birthdate Voter ID
04/25/1945 8725117

Precinct / Ballot Style.

570 CHARLES ST, APT BSMT Jamestown City GR’E

005002 / 1063

Voter is eligible to vote.

VOTER CHANGES

J

~

®
é SECTION 1
NAME OR ADDRESS CHANGE
Nume:
Adbress
\ter LD
New Name
New Adhlress

\bter

\ Signeture:

TapDNBSYy a/ 2NNBOG¢ . dziiaz2y

Flip the screen for the voter to confirm that the
information you entered is correct, by tapping on the
DNBESY &/ 2NNBOueg . dzuiuzy

TaptheDNB Sy a/ 2NNBOG¢ . dzidz2y

The screen indicates the voter changed their address.
We can complete the Voter Chetik Process by tapping

theDNESY aDSUG +23G§SNJ {AIyl §dzNB

Complete Section 1 of the Challenge Report. The Voter
DOES NOdign for an address change.
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E

Search Results

lectronic Poll Book @ Out-of-District Address Change

Shiow voters:

(0)

NO VOTER FOUND

No voters were found for this location.

Touch the red "Not in this Location" button above to view voters that are

In this Location [ll} | Not n this Location

assigned to other locations.

Shipirboteis:

9 voters not in this Location

DONALD L JOHNSON
Birth Date:

DONALD E JOHNSON
Birth Date:

DONALD E JOHNSON JR
Birth Date:

DONALD C JOHNSON
Birth Date: 04/10/1955
DONNA S JOHNSON
Birth Date:

DONNA S JOHNSON
Birth Date:

NO VOTER FOUND @

Search Results

in this Location ([l | Not in this Location

2 NEXT PAGE

306 HAZZARD ST 6612880
JAMESTOWN, 14701 A\ L8T

SELECT a voter in the list above. m

DONALD C JOHNSON

Address
306 HAZZARD ST
JAMESTOWN, 14701

(0)

WRONG VOTER,
SEARCH AGAIN

DONALD C JOHNSON

The voter has presented themselves at the incorrect poll site. Please issue a
referral slip to redirect them to the correct poll site. By choosing "RE-DIRECT
VOTER," you can find the correct poll sites to refer them to.

Touch EDIT to Update Information Below

306 HAZZARD ST JAMESTOWN, 14701

Wrong Location

Birthdate Voter ID
04/10/1955 6612880

Pracines / Ballot Style Party Status
Jamestown City
005003 / 1064 LBT A

Wrong Location

9.9 RE-DIRECTVOTER

Voter Update

y

When searching for a voter, if you are unable to find
the voter, ask if they have recently moved.

lfyoutapthewnSR ab2d Ay gikwilla [ 2Ol
show voters who are not assigned to your Election

District. Locate the voter and tap on the voter to turn
themblue. Tapth®@ NE Sy &/ 2y Ay dzSé . d

Because the voter has changed their address, tap the
LSttt 2o dgazNB hyR AR ca | LWRIFOE
LYy¥2¢o

Next to their address, tapthe f dzS & 9 RA (¢ . dz

22



o

Electronlc Poll Book & Out-of-District Address Chanqe (Continued)

Voter Update

Type in the house number and first three letters of the street name and

touch SEARCH,

House Number  Street Name

Enter the new street numberAapd the first 3 Ietter§ of
the streetname. Tapthe N5 Sy o { SEL NOKe¢ . dz

Voter Update

M

Type in the house number and first three letters of the street name and
touch SEARCH.

House Number  Street Name

7 Arsses Found Tap on the address to turnftlue, tap theGreen
pasoe ave 01 Jomesown Gy 006002 0 a/ 2y u Ay dzE€ampletetheinéxt/screens to have
R Y ¢ the voter confirm their new address.
PARK ST JAMESTOWN, 14701 Jamestown City 005002 0
PARKVIEW AVE JAMESTOWN: 14701 Jamestown City 006001 0

£ Voter Update

s

57 PARK ST JAMESTOWN, 14701

Is there a unit number?
The next set of screens ask if there is an unit number.
They allow us to enter the information if one is present.
Then have the voter confirm that the information we
entered is correct.

Voter Eligibility

Address Change VOTER CHANGES

DONALD C JOHNSON 04/10/1 955 6612880
s Precinct / Ballot Style Party Status
S A - .
The screen indicates the voter changed their address
Address

Change and they are not eligible to vote on the voting machine.

Voter is not eligible to vote on the machine and must vote via Provisional Affidavit Ballot. Tap theD NB S y d t N\E O S é éand f(i"(il\lkm I Q 7\ u
Affidavit Process.

The voter's address has changed because they claim to have the wrong address on file.
Complete the paper challenge report and continue issuing the affidavit ballot.

WRONG VOTER, SRR <
Q SEARCH AGAIN it ORE OPTIONS (J)  PROCESS AFFIDAVIT
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BACK HOME
LAST NAME AND LAST NAME AND LAST NAME AND
/i
FIRST NAME HOUSE NUMBER BIRTH YEAR (RIZHEEISEARER EOIED

Electroni Poll Book & Voter Not Found

Find Voter

below.

Basic Information

06 18

Voter Update

Fiest Name. Middle Name Last Namo

JAQUITH

Birth Month / Day / Year Party

1965 DEM

No voter found. Search again using the next search option by touching the green
button below. If voter still not found, touch the red "NO VOTER FOUND" button

SEARCH AGAIN USING LAST

Voter Not Found

Basic Information

Voter Not Found

Voter Update

LINDA ’ JAQUITH
06 /18 - /1965 DEL

(NOP) NOP

(OTH) OTH
(REF) REF
(REP) REP

(SAM) SAM
(WEP) WEP

(WOR) WOR

Voter Update

Voter Not Found

Type in the house number and first three letters of the street name and

touch SEARCH.

House Number  Street Name

If you cannot find a voter and have exhausfed.
avenues of searching for them, tapS R & b 2
C2dzyRé. . dzilu2Y

Enter the full name of the voter (only time you can
break the 3 & 3 Rule), their Date of Birth and their

Party Affiliation.

parties, like Republican. Parties are listed
alphabetically.

a{SI NOK¢ .dziGi2y

+20GSN

Note: you may need to scroll down to access certain

Enter the house number and street name, Tagen
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Electronic Poll Book 8 Voter Not Found (Continued)

Voter Update

Voter Not Found

Type in the house number and first three letters of the street name and
touch SEARCH.

Street Name

T

House Number

1 Address Found
FOREST AVE JAMESTOWN, 14701 Jamestown City 005002 0

N

LOLPL 'NMOLSIWVI AV 1S3OS L08

W3Ia S961/81/90 HLINOVI VANI

MO|ag uoneuLIOjU| WIUOD

a1epd 4910/

Voter Eligibility
Voter ID
LINDA JAQUITH 06/1 8/1965
Dulcruis Precinct / Ballot Style Party Status
807 FOREST AVE Jamestown City 005002 /
H T DEM NEW

JAMESTOWN, 14701

Voter Not
Found

@ Voter is not eligible to vote on the machine and must vote via Provisional Affidavit Ballot.

Voter's address has changed because they claimed to have the wrong address on file.
Complete the paper challenge report and issue the voter an affidavit ballot.

Q WRONG VOTER,
SEARCH AGAIN

(9 PROCESS AFFIDAVIT

Tap on the address to turnfilug then Tap thesreen
a/ 2y UAydzsSE dzi 0 2 Yy

Confirm with the voter the information entered is
correct.

¢tKS aONBSy gAff
require the Affidavit Process.

AYRAOI
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Electron PollBook &S

CHAU

poiling a Ballot

UA COUNTY, NY

Election Day - 2025 TRAINING ELEC

Automatically find voter:

Training

Spoil Ballot

@ seArcH @ CLEAR

CNRBY (KS 5NRBLI 526y aSydzs
3 o F2NJ GKS
dzG u 2y

shift

Spoil Ballot

BACK HOME

RUB

1 check-in found

First Name

Precinct: Jamestown City... (Paper) 1063

Lo
il i
oo RSN

Last Name:

E st oo
Re  EEEECTTTTE) R CR

Reason for spoil?
[ o
)

1 check-in found

([ voter Requested (] Administrative Issues

Avre you issuing a replacement ballot?

Oes One

THO s i 2y
RUBLEE, THOMAS D 133 MYRTLE ST 04-17-2025 10:36:17 AM

Birth Date: Voter ID: 1470 WORKER...

03/06/1984 3952570

Py w7 o)

Tap on the Voter and then tap anNE5 S v

af{ LRAT €
Button.

¢KS NBlFazy F2N alLl2Af akKz2dzd R
YR &2dz aK2dzA R YFN)] a, Sa¢ 7

ballot. If you need to answer the questions
differently, confirm with your Poll Site Coordinator.

Py fw 7 1)
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Electronic Poll Book 8 Spoiling a Ballot (Continued)

Are you sure you want to spoil the ballot

for THOMAS RUBLEE? ] 2y FANY G, Saés &2dz ¢l yid G2

@

The Voter will need to sign for the NEW ballot.

mol|eq ubis ases|d

anoa VINOIQI ¥VIBNYD ZRI )

¥861/90/€0 3378Ny¥ A SVIWOHL
aicpuig owey

d3nssi3y 8 110dS

ain1eubis 1910\

Processing Complete

SPOIL & REISSUED

TF;OMAS D RUBLEE ;952570 TSZ;
Voter successfully checked in
Complete the process of issuing the ballot. Instruct

r b! e A 5 LA e < LA ’ ’
e iKS @2G0SN)I 2 S6NAGS azhL5¢ 21
Instruct the voter to write *VOID" on the ballot and fold it in half. The voter ballot and p|ace it in the Black V0|d/Sp0||ed Bag.
(@) then should place the ballot into the void/spoiled black ballot bag. Finally,
issue replacement ballot.

Direct voter to the ballot marking area. Please direct the voter to return the

o

@Y PROCESS
S PROCESS NEXTVOTER
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Electronic Poll Book rd & Driveros License

From the Voter Search screen, tap thelow
G{ Oy +20S8SNJL5¢ .dztidz2y

You can scan barcodes from a variety of
documents from the Board of Elections.

Align the barcode.

7~ name/address below and drop
direcclon, por favor tache o
-d‘“n-ﬂ--: por e on ol COeS,

Voter 1D#: 3817688

Place the White o¥ellowcard under the scanner.

Tapthe f dzS a{ Ol y 5 N ¢afdNIa
FftA3dy 0KS o0FNOD2RS 2y U
presented.
1 Voter information not found usng the 1D Scan, I
NG PROBLEM!
Try finding the voter uting & manual search If you see the screen stating the Voter

Information was not found, search manually. DO

o ha MAN : s ton L . .
S R MRS ERRRR AR £Reros NOT assume the voter is not in the system!

28
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Electronic II Book & ID Required

e Voter Eligibility

ELIZABETH C BOUTELLE 12/07/1973 3241381
ettt S v 2

After you have located the Voter using the search s
2LJ0A2ya GKS @20SNJ A& YN]SR
ROt e theDNESY aGawSO2NR L5¢ . dziuz2y

Record ID in Inspector Notebook. If NO ID Presented, Affidavit Only.

Q WRONG VOTER,
SEARCH AGAIN

™ RECORD ID /

Select Reason

This screen will show you the possible documents
the voter can show you to satisfy the ID
requirement. Tap thélue Buttorfor the ID type
shown.

Tap theGreen "Yes" Buttoto confirm that is the
uellS 2F¥ L5 0UKSe aKz2gSR e 2dzo
name and ID information in the inspector notebook.

J

Electronic Poll Book d Inactive Voter, No Signature, Early Mail/Absentee Voter
All these situations require the Affidavit Process!

& V & Eligibility

o BEER JAMES | PERGRIM 1930 9135404

Nome
ETHYN L JAMES

........ . = . Procon Bk S . - “
253 PARK ST Jamestomn CY 005002/ (A 178 WHITEHILL AVE Jomastomn City 05002/ e A 663 FOREST AVE A
JAMESTOWN, 14701 NSSAFE JAMESTOWN, 14701 VSSAFF JAMESTOWN, 14701

Inactive No Signature

On File

onal Affidavit Ballot

The voter's status shows the Board of Elections received returned mail and they must
vote by Provisional Affidavit Ballot. Complete bottom portion of the affidavit envelope

Voter does not have a signature on file.

Voter will need to vote via Provisional Affidavit Ballot.
and instruct the voter to complete the remainder and return the completed envelope.

Q WRONG VOTER,

SEARCH AGAIN

WRONG VOTER,
SEARCH AGAIN

WRONG VOTER,

SEARCH AGAIN

PROCESS AFFIDAVIT PROCESS AFFIDAVIT

Electronic Poll Book 8 WHAT HAPPENS TO MY BALLOT?

The number one question asked when a voter completes a Provisional Affidavit Ballot is, WHAT HAPPENS TO

MY BALLOT?

NOW WHAT?

fi T PAHidavit Envelope is reviewed by members of both political parties at the Board of Elections to update the
voterds record and determine if the ballot can be col

everything possible to allow the voter an opportunity to have their ballot added to the ElectionDay t ot al s 0.
LT/NE
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Electronic Poll Book & Affidavit Situations

57 PARK ST
JAMESTOWN, 1470

(OONALD C JOHNSON 0471011955 6612880 \

N uh ) it e
Aewwwpnen Sty 008002 1
1153067

LBT A

Ty Venty the voter's correct ballot style. lssue
11 53'AFF votar comoct balle

| [D) Al voters must date and sign the oath below

1 ltis a crime to procure a false registration or to furnish false information to the Board of Elections
Affidavi L e Dedid b e

1 swear or affirm that
o vt sacs. %
Date
ownicity A wars o Distret Bolotp _f e g I
N\ w4 4 /
2 BI-PARTISAN
WRITE THE WRITETHE WRITETHE | [ WRITETHE INTIALS AFTER
aTYoR Nm‘ﬁ:‘;ﬂ ELECTION BALLOTID THE ENVELOPE
HAS BEEN
TOWNSHIP {IF NECESSARY) DISTRICT NUMBER b
DONALD C JOHNSON 04/10/1955 44612880
¢ St o .
57 PARK ST [resm——— Y
JAMESTOWN, 1 15357 LET A

cconded Venfy the voter's correct ballot style. lssue
1153-AFF votar comoct ballo
\ L e T /
(DONALD C JOHNSON 04/10/1955 6612880 I
57 PARK ST l..:.... : r:.:'m ) 2
JAMESTOWN, 14701 ’“’";t LBT A

e Venfy the voter's correct ballot style. lssue
1153-AFF votar conoct ballet
L L LR
\ - - - e
4 SECTION IV I
AFFIDAVIT BALLOTS/COURT ORDERS
Name:
Address:
\oter 1 D:
Check One:
(___) Affidavit Ballot
OR
\ (___) Court Order /

From this screen, we fill out the bottom of the Affidavit

Envelope.

The bottom portion of the envelope requires the Town,
Ward, District and Ballot ID. Once the sealed envelope
is returned, a bipartisan pair of inspectors will initial on

the far right, sdO NOT FILL THIS Outien
completing the Town, Ward, District & Ballot Style.

¢CKS Gt NBOAYyOuG«k. Iff2i
Election District the ballot is for. Use this to
complete the Town, Ward and District on the
bottom of the envelope.

¢KS a.lft20 {(ietS¢ o062E
issued to the voter. Note this on the bottom of the
Affidavit Envelope.

{dat ¢

Complete the Challenge Report Section 4. You do NOT
need to complete Section 1 of the Challenge Report

when issuing an Affidavit Ballot.
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Electronic Poll Book & Affidavit Situations

Continued

4 Best lce Cream Flavor Best Cereal Best Season Best Sport
Vote for up 2 800) (Voo for one) (Vote o o0 (Vote fo one)
O, C C. " G, O,
Blue fanilla IMint Moose Tracks Lucky Charms. Spring Football
A
 fe o, "l0. i -
‘ellow [Chocolate |Cotton Candy Cheerios ‘Summer Baseball
s
Purple IStrawbery lBlack Chery Fruit Loops Fall Volleyball
c
o, 0000 e o 0,
lorange [Butter Pecan [Poanut Butter Cup  Rice Krispies Wintor Basketball
o
pink (Cookies and Cream  |Rocky Road Cookie Crisp Sofball
E _E] 1
lGoid IChocolate Chip Panda Paws Cinnamon Toast Crunch Spring ‘Saccer
:

I [® AN voters must date and sign the oath below

4/ Itis a crime o procure a false registration or lo fumish false
Affidavi hat

vit: | swear or affirm t

Lo the Board of Elections

sign

e, | cur by convicted and fined up D316

PRI A

WRITE THE
cITYoR
TOWNSHIP

WRITE THE
WARD

NUMBER
(IF NECESSARY}

ELECTION BALLOT 1D
DISTRICT NUMBER

WRITE THE ‘ WRITE THE

RETURNED

@ All voters must date and sign the oath below

I Itis a crime to procure a false registration or to furnish false information to the Board of Elections

Issue the voter the Affidavit Envelope, with the bottom
section completed.

After the voter has filled out the envelope, review the
envelope for completion and issue the Affidavit Ballot
specified in the Ballot ID section to the voter.

When the voter returns the envelope, a bipartisan pair
of inspectors will review the envelope for completeness
| and to make sure it is sealed. That pair will place their
initials in the bottom right section of the Affidavit

Envelope.

Affidavit: | swear or affirm that
® | am a citizen of the United States. sian
| will have lived in the county, city or village for at least 30 days before the election. g
¢ | meet all requirements to register to vote in New York State.
* This is my signature or mark in the box to the right.
* The above information is true, | understand that if it is not true, | can be convicted and fined up Date
to $5,000 and/or jailed for up to four years.
For Board Use Only - To be completed by an Election Inspector T
Town/City Ward District ¢ BallotiD _ff _ ieectoriniss A
2 BI-PARTISAN
WRITE THE WRITE THE WRITE THE WRITE THE INTIALS AFTER
CITY OR NY‘J’:/'RB[;R ELECTION BALLOT ID i
DISTRICT NUMBER
IOWSETE (IF NECESSARY) RETURNED
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Electronic Poll Book & End of Day Closing

CHAUTAUQUA COUNTY, NY
Election D 5 TRAINING ELECTION

Voter Search Scan Vot ) Location Lookup

Tap the Drop Down Menu.

Automancally find voter

124 Training

%) KIDDER MEMC
Q, Basic

Tap "Logout".

Automaucally find voter

124 Training

Voter Scan Voter

Log Out

Are you closing the election or

it looa o ot teporatiy Tap theYellow "Close the Election" Button

W ) LOGOUTTEMPORARILY.

Lock Device

WARNING:
If you continue the device will be locked.
All processing will be disabled.

Tap theGreen "Yes" Buttan

Are you sure you want to continue?

CXE
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Electronic Poll Book 6 End of Day Closing (Continued

A Lock De

Lock your device

’ Emer the lock passwords and touch the LOCK DEVICE button to continue. |

‘-J ssword #1 i 1ssword #72

Enter Passwords.

\ J

£ ‘ Lock Device 10:42

Synchronizing Device
Please wait for process to complete.

Allow Device to Synchronize.

_[ Pevice la completely synced and is ready

1o be trned off When device is synchronized, the popup on the left
] will show up.

po—

|

- J

f—-—

Nt

e v Lawt e AT et L

u No tatuls svailsbie for current Locstion an thes device It will show iInGREEN'Device Locked".
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Electronic Poll Book 6 End of Day Closing (

Device Locked

Transactions Pending

Ballot Style Asset ID.
1063 124

Total for:

Total for:

Grand Total:

Batlot Type.

Paper

(1063)

(1155-AFF)

Regul
6
6
0

Affidavit

Il REsTNC | ALLOWLOGIN AGAIN [ istocaion’| 0w
tar

Spoit

Continued

If the device shows a number of pending transactions

in RED allow the poll book to sync.

Place your stylus on the bottom of the screen.

Slowly swipe the stylus up the screen until you see

the screen move to the top corner in a smaller version

of the screen.

Swipe up on the small screen.
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Electronic Poll Book 6 End of Day Closing (

Continued

Hold the left button the top and the power button on
the side at the same time until you see slide to Power
Off appear.

Slide to power off.

Unplug and fold up the iPad.

N

AN

Place up to 2 iPads in each case, with power cords
under the iPads.
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